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	Vessel: 
	
	Location of operation onboard:
	

	Estimated Date / time of Start:
	
	Estimated Date / time of completion:
	

	Transfer from (Enter tank or location)
	
	Transfer to (Enter tank or location)
	



Instructions: Prior to Operation
1. [bookmark: _Hlk160203020]This permit shall be completed by the Chief Engineer for any transfer using a portable pump within Engine room. Note the Engine Room is to be manned for the duration of the Permit and operation.
2. The Master shall review and forward the permit to the Company for approval.

	S.no
	Description
	YES
	NO
	NA
	REMARKS

	1
	Is the transfer essential (Explain reasons for transfer in remark section)
	☐	☐	☐	

	2
	Is the transfer internal without any discharges overboard 
	☐	☐	☐	

	3
	Is the transfer permissible as per MARPOL and into only designated tanks
	☐	☐	☐	

	4
	Is CLASS/Flag approval required for the transfer
	☐	☐	☐	

	5
	Are relevant crew aware of the transfer and toolbox meeting / Risk assessment conducted
	☐	☐	☐	

	6
	Are sufficient crew delegated for safe transfer. Mention rank in remarks column
	☐	☐	☐	

	7
	Are pollution prevention measures in place
	☐	☐	☐	

	8
	Are emergency shut down procedures in place
	☐	☐	☐	

	9
	Does the portable pump have an ID NO. Mention it in remarks column
	☐	☐	☐	

	10
	Does the flexible hose have an ID NO. Mention it in remarks column
	☐	☐	☐	

	11
	Does the transfer require to be recorded in oil record book
	☐	☐	☐	



Comments / feedback by Company.



	Name of Master:
	
	Approved by Ship manager (Enter name):  
	
	  Date of approval:
	



                                                                                                                                                                                                                                  

After completion of the Operation:

	1
	Have entries been recorded in the oil record book ( if applicable) 
	☐	☐	☐	

	2
	Have the portable pump and flexible hoses been cleaned and returned to the SOPEP locker and the locker sealed with seal number recorded in form 3.2.7
	☐	☐	☐	Date:                  Time:

	3
	Has the Ship manager been informed after completion of job and this form filed in SharePoint
	☐	☐	☐	



	Name of Master:
	
	
	
	  Date of Filing of Form:
	




Note: 
· This permit shall be completed for any operation in the engine room involving the use of portable pumps and flexible hoses.
· All portable pumps and flexible hoses used for engine room operations shall be sealed and recorded in form 3.2.7 MARPOL Control Form and kept only in the SOPEP locker 
· SOPEP locker shall also be sealed and the portable pump / flexible hoses shall not be taken out until the permit is approved by the Company. 
· Portable pumps and hoses used for deck operations like hold cleaning to be kept in any deck store , numbered and recorded in form 3.2.7.
· Strict disciplinary action will be taken if any portable pump / flexible hose is used for any engine room operation without Company’s approval.
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